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1. Fraud and Anti-Corruption Policy 

Purpose:​
 To set out the organisation's approach to preventing, detecting, and responding to fraud, bribery, and 
corruption. 

Policy Statement:​
 Training Creatively maintains a zero-tolerance approach to all forms of fraud, bribery, and corruption. We 
are committed to acting professionally, fairly, and with integrity in all our business dealings and 
relationships. 

Key Principles: 

●​ Employees and contractors must not offer, give, solicit, or accept any bribe or improper payment.​
 

●​ Financial records must be accurate and transparent.​
 

●​ Suspicions of fraud must be reported immediately to the Director.​
 

●​ All concerns will be investigated confidentially and without retaliation.​
 

Compliance:​
 All staff must comply with the UK Bribery Act 2010 and relevant international standards. 
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2. Whistleblowing Policy 

Purpose:​
 To provide a safe and confidential mechanism for employees and stakeholders to report serious 
concerns, including unethical behaviour, criminal activity, or violations of company policy. 

Policy Statement:​
 Training Creatively encourages openness and transparency. We support individuals who raise genuine 
concerns and ensure they are protected from retaliation. 

Reporting Process: 

●​ Concerns can be reported directly to the Director by email, phone, or in writing.​
 

●​ Reports will be handled confidentially and sensitively.​
 

●​ The organisation commits to investigate and respond appropriately to all reports.​
 

 

3. Safeguarding Policy 

Purpose:​
 To protect children and vulnerable adults with whom the organisation may come into contact through its 
training and outreach activities. 

Scope:​
 Applies to all employees, associates, and subcontractors who may interact with learners under 18 or 
vulnerable individuals. 

Key Principles: 

●​ We have a zero-tolerance approach to abuse or neglect.​
 

●​ All staff must report safeguarding concerns to the designated safeguarding contact.​
 

●​ All interactions must be respectful and age-appropriate.​
 

●​ We follow local laws and guidance regarding safeguarding and DBS checks when required.​
 

 

4. Recruitment and Conflict of Interest Policy 
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Purpose:​
 To ensure fair, transparent hiring processes and manage conflicts of interest during recruitment and 
employment. 

Policy Statement: 

●​ All job roles are advertised based on merit.​
 

●​ Shortlisting and interviews are conducted by more than one person wherever possible.​
 

●​ Employees must disclose any potential conflicts (e.g., personal relationships with candidates).​
 

●​ Hiring decisions must not be influenced by personal gain or bias.​
 

Conflict Management: 

●​ Staff must declare conflicts as soon as they arise.​
 

●​ The Director will assess and manage the situation appropriately.​
 

 

5. Due Diligence and Supplier Management Procedure 

Purpose:​
 To outline how we assess, engage, and monitor suppliers to ensure ethical conduct, compliance, and 
alignment with our values. 

Due Diligence Process: 

●​ Verify supplier identity, registration, and regulatory compliance.​
 

●​ Assess risk of unethical labour practices or human rights issues.​
 

●​ Check references or past performance when appropriate.​
 

Supplier Management: 

●​ All suppliers must adhere to our Code of Ethics (available as a separate document upon request 
or on our website).​
 

●​ We reserve the right to terminate relationships if unethical conduct is identified.​
 

●​ Periodic reviews of key suppliers are conducted by the management team.​
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Documentation: 

●​ Maintain a supplier register.​
 

●​ Document all due diligence checks.​
 

 

Approval:​
 All policies are approved by the Director and reviewed annually or when legal or operational changes 
require updates. 

Signed: 

​
 Olushola Isaac​
 Director​
 Creative Consulting and Training Ltd 
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